1234, Main Street
Boston, MA 02123

04 April, 2005

<Recipient Address Goes Here>

Hello,

The purpose of this letter is to formally request a line of credit with your company. To assist you in your evaluation of this request, I am providing the following information:

FULL NAME: <name> 
DATE OF BIRTH: <date of birth> 
SOCIAL SECURITY NUMBER: <SS number> 
DRIVER'S LICENSE NUMBER: <DL number> 

I would like a line of credit of <amount desired>. I would, however, be happy to discuss this amount with you.

Thank you for your consideration of this request. If you have any questions or need additional information, please do not hesitate to contact me.

Regards,

Robert Anderson

encl: <List of enclosed items goes here>
