
1234, Main Street
Boston, MA 02123

05 April, 2005

<Recipient Address Goes Here>

Hello,

I just wanted to drop you a quick letter to congratulate you on your <victory>. You worked hard to earn the prize, and it's gratifying to see you enjoying it.

Again...congratulations. Take care!

Regards,

Robert Anderson


encl: <List of enclosed items goes here>
