Mr Sam Wills

Registrar,Winston College

234 Baker Street

Colony Words

London, United Kingdom

13th April, 2010.

Dear Mr Wills,

Please find attached the fee amount of $ 500 in reference to the transcript fees for my scholastic session.I have pursued my majors in education from Winston College and belonged to the prestigious batch of 2006-2009.

Also note, that I have already received my degree on the 31st of March, 2010. I would request you to send me the transcript at the earliest. My Social Security Number is 22-666-8888 and date of birth is 17-Jan-1993.

Request you to send the transcript to the address below

Churchill Works, Public house

2nd Lane, Avenue Place

London, United Kingdom

The concerned authority over there has agreed to the fact, that they will directly receive the transcript from your end. Request you to mail the transcript at the earliest as the last date is 30th April 2010.

Thanking you in advance

Susan Sandrews

