In this corporate world of cut-throat competition, it becomes imperative to stay ahead in the rat race. Whenever you send in your resume to any organization remember you need to impress them with a good cover letter too.

Some tips for creating a nice cover letter include the following:

1. Be precise and write short and crisp sentences

2. Ensure that the cover letter has all relevant points as to which post you are applying for, your experience, valid recognitions, so on and so forth

3. Provide them with a glimpse of your academic achievements as well as your professional ambitions

4. The cover letter should not be too emotional but strong enough to nail the reader

5. The cover letter should mention just the relevant points that are in tandem with the job role that you are applying for

A cover letter can save the time of the reader by having to hunt for information in your resume

