The HR Manager,

AXZ Popular Company,

Green Lane,

Someland

July 1, 2010

[Sub: Resume for the post of Marketing Manager]

Dear Sir/madam,

Enclosed is my resume for your perusal. I take special interest in the field of Marketing and team management. I have 5 years of experience in the field of marketing and I am capable of taking care of a team. Marketing is my passion and thus I pursued my MBA in marketing too. I have been heading a team of 5 people now and would love to take up more responsibilities.

My resume stores the details of all my academic and professional qualifications as well as a glimpse to the achievements and track record of my professional life. I hope it will help you analyze me as a new member of your organization and understand my pursuit.

Looking forward to your soon reply. Appreciate for your time.

Yours Sincerely,

[Signature here]

Margaret Faulkner

