To:

(General Manager)
(Global Software Systems)
(Mumbai)

(15th July, 2004).

Dear Sir/Madam,

It gives me great pleasure to accept the job of (Project Manager) in your company. I look forward to a challenging and successful career in (Global Software).

As agreed during our earlier talks, I shall be willing to take on the new role on (1st August, ’08).

Thanking you,

Sincerely,

(Ajay Sharma)

