To,

Gary Dixon,

CEO, Dixon Estates,

Colorado

Dear Mr Dixon,

Please allow me to take this opportunity to introduce myself. My name is Andrew Galagher and I am the General Manager of Crystal Furnishings, based in Maine.

Our company specialises in high-end furnishings and we provide an exclusive range of products for our clients at affordable prices. Our clients include names like Manhattan Rocks, Liberty Greens and the recently opened mall in Colorado Sky High.

The purpose of this letter is to give you an idea of our products and our business strategy where we aim to build a wide networking relationship between companies. I am enclosing a brief description of what our company’s activities are and our achievements for your perusal.

We look forward to your favorable response on this matter. If you have any questions, you can contact me at my personal phone number mentioned below.

Yours Sincerely,

Ronald Johnson
Date: August 1

Phone: 863900221

