To,

Mr. Kanti Sagar

Kolkata, WB

Subject: Goods Charity Letter

Dear Sir,

We would like to put before you that we are enjoying a reputed organization status in the locality for the last two decades. Although the local people are happy with our existence here, we have analyzed we still can do something more for the betterment of the local youth. They are our asset for the future days and a nation is developed by its improved next generation. As a good gesture, our esteemed organization has decided to stand beside the youth by way of providing them some necessary goods they really require for their betterment.

In this process, we have prepared a list of goods which we will distribute amongst them in the last week of current month, which includes Computers, Printing and Copying instruments, Packaging machines, telephones for public use etc. We hope we will not be deprived from your cooperation in making our plan successful.

Regards,

M/s Ashok Roland

