To……………………………….. (Email address)

CC ………………………………

BCC ……………………………

Subject …………………………

Sir,

Please refer to your advt in DC of ………… (Date) for the position of Manager Marketing for which I wish to offer my services.

I am a 25 years old MBA Graduate of Osmania University with 3 years experience as Marketing Executive in Happy Homes Housing, Rajendranagar, Hyderabad.

I possess excellent communication skills and leadership qualities to lead a marketing team.

I am forwarding my detailed Resume and copies of Education Certificates as ‘Attachment’ to this Email for consideration.

Jagdish Chandra, Hyderabad. Phone: 64602432; Mobile: 9849212432

