Mr. David Ramsay

Vice President- Internal Affairs
Harrison and Company Pvt. Ltd
Dear Mr. David,

I am writing you this letter regarding my dismissal order from the designation of Manager- Internal Affairs from Harrison and Company Pvt. Ltd. Kindly find enclosed reasoning of mine for being absent without any prior notice from office for many days.

As you can find in my interpretation of absence, my father had fallen ill all of a sudden at my home town in Toronto Canada, for which I have to make an immediate move to Toronto to take care of my father. But due to his bad health, I had to rush him to the hospital and because of this tension I was totally lost and did not get time to inform concerned departments. I can also submit the medical certificate and bills of my father’s discharge as a proof.

Kindly provide me a chance to prove my side and if possible, please cancel my dismissal order. Your understanding in this regard will be highly appreciable.
Yours sincerely,
Eva Rodrciks

