To,

Mr. Santu Hore

Kolkata, WB

Subject: Books Charity Letter

Dear Sir,

I have the honor to write to you a few lines in the captioned matter. Here at our area, we have opened a small office to provide some social help to the local needy people. In this mission we have included so many items of daily life’s basic requirements. This list includes the most widely available and powerful items of life i.e. the Books. Probably, there is no place in the world where books are not available and are not used for any sort of purpose.

We know that you are such key person in this city and capable of bringing about changes in the society. You are having a very big stock of variety of books in your house. In the above context we request you to come forward for a charity of some books from your stock which will be distributed among the local children. We hope to have your best cooperation in the matter.

Regards,

Mr. Jayesh Pal

